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OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR'I I--- --.----. RECORDS MANAGEMENT ~ -̂.--.-~-_- '-CI----~ QlVlSlON - 

*, ..- APPLIEATION FOR RECORDS RETENTION SCHEDULE 

I 

~~ ....... ~ ___.. __ 
FOR AGENCY USE 

pplication Date 

-~~~ . ~~. 
pplication Number 

~ .- ~ 
~~ ~ ~~ ~~.~ __ 

- .- 

- -. US€ -.--.I__- 
Application Number 

78- 3. \3 - q 
._ 

Date Completed 

3UN 2 7 1986 1 JUL 2 1980 
~. 

1. qgency Address 
H storic Preservation Section 
Parks, Recreation and Historic Sites Div 
Department of Natural Resources 
270 Washington St. S.W., Room 701 
Atlanta, Georgia 30334 - ._I_ 

- ~ --~F___I __ 
I. Record Series Description 

Documents relating to: 

T h i s  file contains the following documents (kclude form numbersand rirles, if any): 
Attach samples of the file. ', .. 

Included are: 

change line two to read"for archeological and structural sites" rather than just 
"for structural sites" 

, 

File is arranged: 

- ___- 
3. Monthly Reference . .--j 

One to six months old 
twenty-five months and older- 

Letter-size drawers ; Legal-size drawers -____, '' .Shelves 

How often are records referred to wzch are: 
---; Thirteen to twenty-four months old -.- . ..-; Seven to twelve months old ~. 

1 
I -  

._ _~._____.._______II_- I-., - _ r  - - __ . ~- __ ~ 

3. Annual Rate of Ammulation~of Rcrords 
; Other (spkif)) ---~ _ _  ~ . ~ .  --_ . 



11. Retention Requirements The following requires the series to be kept: 

- __ ~~ -years. 1. Audit period - . ---_years. a. State Law 
b. Statute of, limitation --~..-~-=-years. e. Administrative need I years. 
c. Federal-law __ i~~ ----years. f. Federal retention instructions 7--IL..Iyears. 

4 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

~ ~ I.___ x__l_-._-i__-l_ - -- 
12. Anorwed Disposition Instructions This agency recommends t h a t  the file series be cut otf at tht end of each: 

0 Calendar Year: .O Fiscal Year; 0 Other I ~ _ _ - _ _  then, 

0 Hold in the current files area ,--month(s) ~ - .  --year(s); then 
0 Transfer to local holding area, hold -- - .year(s); then 
0 Transfer to State Records Center; hold - 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

-.-year(s); then 

0 Other (Specify) , 

These instructions apply to a l l  prior and future accumulations of the series. 

_-_ Date 

U 
lecommendations in para- 
lraph 12 are approved. 
'If disapprOved, attach letter 
p i  explanation.) 

r-56-71; Rw. 7 6  

! 
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ADDI i-d-rinri enn -nePnnne n c r e m i r i n r i  e m u c n i  11 c OFFICE OF THE SECRETARY OF STATE 

FOR AGENCY USE 

lppliation Date 

lpplication Number 

- .. - - - . . ~  _ _ _ _ _ _ ~  

DEPARTMENT OF ARCHIVES AND HISTORY nrt-ubn I IWIY run n c b w n u a  nC I CIY I IUIY abncuuLc I RECOROS MANAGEMENT DIVISION 

1. Agency Address FO'R RECORDS MANAGEMENT USE 

His to r i c  Preservation Section Application Number . .- 

. O f f i c e  of Planning and Research - 78-213 
Department of Natural Resources Date Hsceived Oate Completed - 
270 Washington St .  S.W. Rm. 701 
-Q-.--.---=--,,,-__- _ _  

I OCT - 3  W@ 
-_-__ SEP 2 1 1978 

Review and Compliance Unit P ro jec t  Files I Earliest Latest 
1973 I ongoing 

I 

5. Division and Office Function What is the function of the Division and the Office in which this record series is created? 
The Office of Planning and Research Division of DNR conducts planning, coordination, and 

research a c t i v i t i e s  i n  support of n a t u r a l  resources programs; administers t h e  Federal  Land 
and Water Conservation Fund, t h e  National Register Program, and t h e  Georgia Heritage Trus t  
Program; coordinates t h e  Georgia Special  Olympics Program; performs s i t e  s p e c i f i c  planning; 
conducts resources planning; provides a s s i s t ance  x e l a t e d  t o  h i s t o r i c  and archaeological pre- 
servation; and provides r ec rea t iona l  technical a s s i s t ance  t o  l o c a l  governments. These ser- 
vices are provided through the  following programs: r ec rea t ion  planning; resource planning; 
site planning; h i s t o r i c  preservation. 

The Hi s to r i c  Preservation Section prepares pol icy  statements on a l l  state-owned h i s t o r i c  
sites, conducts h i s t o r i c a l  research on a l l  h i s t o r i c  sites now owned by t h e  state o r  proposed 
f o r  acqu i s i t i on  by t h e  Georgia Heritage Trust  program, completes county surveys f o r  h i s to r -  
i c a l ,  archaeological,  and a r c h i t e c t u r a l  sites, administers t h e  i d e n t i f i c a t i o n  and nomination 

- e f - ~ ~ ~ F ~ l - - s i t ~ ~ ~ ~ a - h l ~ - ~ . ~  &3*eF-?PE?3g See a z a d m L s b L - - - -  
7. Record Series Description 

Documents relating to: 

This file contains theqollowihg docum%s (inc;ude form numbersand titles, if any): 
Attach samples of the file. - 

E v a l u a t i q  a l l  f ede ra l ly  funded,licensed o r  sponsored p ro jec t s  t h a t  
a f f e c t  c u l t u r a l  resources. 9 

Included are' ; r ru \eJ  p u u  
A-95 documents, A-85 documents, Environmental Impact Statements, P ro jec t  Design Plans anc 
Spec i f ica t ions ,  Resource Assessments done f o r  s t r u c t u r a l  sites t o  determine National 
Register e l i g i b i l i t y ,  Memoranda of Agreement executed by t h e  State  Hi s to r i c  Preservation 
Officer along with Advisory Council and p ro jec t  sponsor i n  compliance with Section 106 
of t h e  National H i s to r i c  Preservation A c t  of 1966, and Photographic Inventories of 
s t r u c t u r a l  p rope r t i e s  with environmental impact p ro jec t  po ten t i a l .  A l l  these  are i n t e r -  
f i l e d  together.  

(Note: each of t hese  includes some oversized mater ia l )  
is arranged:Alphabetically by county, wi th in  each county pr imar i ly  arranged numerically by 

-- State  - . Clearing - - --- House -.A__ cont ro l  ----- numbers _- - I f f  assjgnedf and additional.. m t & e L e d A ; L $ q t s .  
8. Monthly Reference Rate How often are records referred to whichare: 

One to six months old 2o . Seven to twelve months old 15 ; Thirteen to 
twenty-five months and older--- 5' ? 

I '  9. AnnuaI Rate of Accumulation of Rerordr 'jl ?C;"Q 
Le6er-size drawers 5; Legalsize drawers ; Shelves ;Other (s+xcify) 

0-*I  OF NATURAL RcsOwLtS 

D f P i  -VICES 
L---+bIcc.?l 

-1_ 

(Over) GENERAL SERVICES 
A-50-71; Rev. 76 
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series have historical or long term research value? 
-__I__ 

ndlor recorded in a s u m m a r k e & @ ~ y  lists. 

S t a t e r A n t o n .  
'tl re- . filmed'- - 

-7 

11. Retention Requirements The following requires the series to be kept: 

years. d. Audit period years.' 
b. Statute of limitation years. e. Administrative need .years. 
c. Federal law years. f. Federal retention instructions years. 

a. State Law t 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

. .  
_I-- 

~ 

12. Amroved Disposition lnhructions This agency recommends that the file series be cut otf ar tht end  of each: 

, 0 Calendar Year; .$ Fiscal Year; El Other then, see below 
. .  

0 Hold in the current fi les area month(,) year(s); then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
fb Transfer to State Archives for permanent retention. 
f3r Other (Specify) 

year(s); then 

.. yeads); then 

Cut off files at end of each Fiscal Year; hold in CFA 1 year; then transfer to State 
Archives for permanent retention. 

~~ . .  

~. 
. .- i , 

:. Note: Files dated prior'to September 1, 1977 will?be cut -off immediately and - ,  

.~ tr 
transferred to the State Archives. 

I/ 
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~ .~ , . .  .. .~ .-These instructions apply . toal l  . ... prior and future'accumulations -~ , ~ ~~ of the series. ' ~ 

4gency HeadIDesignee (Signature) '. 'bate Records Management Officer (SigflaRfrd I_ . 
1 

~. . ~. -~ - 
I-. 

- State Records Committee lSknatml Date . -  
~ .- ..___-- 

< :  W 
~. . .  - 

lecommendations in-para- , '  

jraph 12 are approved. 
I f  disapproved, attach letter 
if explanation.) 

~. . . .~ . ~ .  < ~. 


